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Concentrated Animal Feeding Operations (CAFO) WPDES Permit Applications
Below are the steps to complete and submit CAFO WPDES permit applications, engineering documents, and post application updates using the ePermitting system. More details, including screen shots, are included starting on page 2.  
	Need Assistance?
	Please use the ASK FOR HELP link for user support & someone will contact you.

	Website Information
	· Go to the Water Portal web Page, either type in “Water Permits” in the search bar on the DNR home page
· or go directly to dnr.wi.gov/permits/water

	WAMS ID & Logging in to the ePermitting System
	· Need a WAMS ID:  Choose Register for a WAMS ID and return to the Water Portal webpage, choose Begin to log into the ePermitting system.
· Already have a WAMS ID: Choose Begin and login with your WAMS ID and password
· You will be redirected to the “My Permit Applications” webpage. Here you can either start a new application or edit an existing one. 
· Start new application: choose Livestock Operations from the list of Permit Categories in the left menu.
· Editing an existing application: choose the project name listed under Draft Permit Applications or Signature Confirmation Needed.

	Permit Application General Information
	· Enter a Project Name of your choice.
· Select a Permit Action and Activity from the drop-down menus.
· Select the appropriate county from the Facility County drop-down.
· *Use the drop-down that appears for the Facility Name and select your facility, this will generate the Facility Number (drop-down does not appear for preliminary applications).
· Select Next to complete the application forms and add attachments. 
*Note: only facilities that submitted a preliminary application or have been previously permitted will appear in the Facility Name drop-down. 

	Permit Application Forms & Attachments
	· Using the Edit Form, Next, Upload Plan/Documents and Attachments buttons, navigate through the application process. The Home button will bring you back to the General Information Page. 
· Use the Press to Refresh Missing Items Below button at the bottom of each page to identify missing requirements.
· Once the required forms and attachments are completed, the Sign and Submit button will become active.     

	Sign and Submit the Application

	· *Choose the Sign and Submit button, then enter the name of the person signing (if applicable). 
· Read the Terms and Conditions and select the check box next to the signature area. This will fill in a digital signature using your WAMS ID information.
· Choose the Sign and Submit to DNR button to proceed to the final signature step 
· You receive an email to your WAMS email address.
· Follow the instructions on this email to complete the signature process.
*Note: Preliminary, final, and reissuance applications must be signed by an authorized representative. If necessary, use the “Assign Role” feature to send applications to another WAMS ID user for editing and signing (instructions below).

	After Submitting the Application
	A confirmation email goes to the email address provided in the WAMS ID, acknowledging the application has successfully been submitted to the DNR for review.
After DNR Intake reviews your application, you may track the status of permit applications at: https://permits.dnr.wi.gov/water/SitePages/Permit%20Search.aspx



Steps with Descriptions and Screen Image Examples 
1. Below are links to the Water Portal Page, program webpages and how to start the ePermits for the Water programs. 
a. To get to the Water Permit Water Portal Page either:
· Go to dnr.wi.gov and type in “Water Permit” into the search bar
· Go to dnr.wi.gov/permits/water/
At this page you can: REGISTER for a WAMS ID, BEGIN a new or edit an existing application, VIEW public notices of the DNR’s intention to authorize activity relating to water, including permits issued to the DNR, TRACK the status of Wisconsin’s water permits, and WATCH instructional training videos. 
[image: ]
Towards the bottom of the webpage there are tabs with links for the different permitting programs that can be used to navigate to the program webpages to learn more about the requirements for the various permit programs. 
2. A WAMS ID is required for applying for permits using the Water ePermitting System, but it is not required to view Public Notices, or Track the status of water permits. The WAMS ID is a secure login for all State of Wisconsin programs. Choose REGISTER to get a WAMS ID. Then navigate back to the Water Portal Page to start a new permit application or work on an existing one.
3. Choose BEGIN to log into the ePermitting system so that you can either start a new permit application or resume editing an existing one.


4. Login using your WAMS ID by clicking the Public Access (WAMS ID Required) – Apply for WDNR Water Permit Applications and filling in your WAMS ID and password.  
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5. Then you will be redirected to the My Permit Applications webpage. Here you can either start a new application or continue editing an existing application. 
a. To start new application: choose Livestock Operations from the list of Permit Categories on the left-hand side of the screen and proceed to Step 6.
b. To edit an existing application: locate your application below one of the two categories, Draft Permit Applications or Signature Confirmation Needed, and click the link under the Project Name heading to open your application. 
c. Applications that have been successfully submitted to the DNR can no longer be accessed for further editing.
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6. Complete the required fields on the Permit Application General Information page. 
a. Enter a project name. This name will be displayed on the welcome page from the previous step.
b. Choose the appropriate Permit Action and corresponding Activity:
· Select Permit Application to submit CAFO WPDES Preliminary, Final, or Reissuance applications.
· Select *Engineering Plans and Specifications or Reports to submit individual Plans and Specifications, Evaluations, and Post Construction reports.
· Select Post Application Reports and Updates to submit Nutrient Management Plan Substantial Revisions, Annual Reports, and Nutrient Management Plan Annual Updates.

*Note: Evaluations required as part of a complete final or reissuance permit application (determined by your regional specialist) must be included as part of a Permit Application submittal. Plans and specs required for permit applications must be submitted as a separate engineering submittal prior to (or at the time of) your permit application submittal. 


c. Select the appropriate county from the Facility County drop-down. 
d. *Use the drop-down that appears for the Facility Name and select your facility. This will automatically generate the appropriate Facility Number (drop-down does not appear for preliminary applications).
e. Click the Next button to complete the related forms and upload attachments.

*Note: Only facilities that submitted a preliminary application or have been previously permitted will appear under the Facility Name drop-down. If you are a new CAFO applying for a first time issuance, please submit a preliminary application before submitting other CAFO applications. 




7. Using the Edit Form, Upload Plan/Documents, Next, and Attachment buttons, navigate through the application process.  Selecting the Home button will bring you back to the General Information page from step 6. 
a. Use the *Edit Form button to complete the required form(s). While editing a form, use the Next button to access the next page(s). Use the Attachments button to return to the Forms and Attachments page.

Content on this page will vary depending on Permit Action and Activity selected in step 6. Forms and Attachments Page for final/reissuance permit application is shown below.
Evaluations:











*Note: If application form 3400-025 and/or 3400-025A are required, you will need to provide information for each site managed by your operation (if applicable).
· Section II of the 3400-025 form is required for each site and must list specific structures/systems (both existing and proposed) for each of the applicable categories. Additional sites and items in this section can be added using the corresponding blue drop-downs provided on the form.
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· After all site locations have been added to Section II of the 3400-025 form, use the drop-down to select which location is the primary site for your operation.
· Form 3400-025A animal unit worksheet(s) is also required for each site. A current animal unit worksheet must be completed for each site added during the previous step. A projected animal unit worksheet must also be completed for each site, unless the option for “no projected increases” is selected. 

[image: ]

· Use the “Name of Site” drop-down to select the corresponding site for each animal unit worksheet (options for site names are based on the sites added to section II of the 3400-025 form) 
· Enter the appropriate amount for each animal type. The animal unit totals at the bottom of the form will be calculated automatically.  




8. Use the Upload Plan/Documents button to see the attachments required for a specific portion of the application and select Click here to attach a file to upload documents. Use the Forms and Attachments button to return to the Forms and Attachments page.
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a.  If help is available for an attachment, it will be listed next to the attachment button. This link will display and hide the help text as it is selected. 
[image: ]  

9. Use the Press to refresh missing items below button, located at the bottom of each page, to identify if any required fields are missing. *Required fields are indicated with a red asterisk.
[image: ]
 
*Note: Completing all the requirements identified by this feature will not guarantee a complete application. Each submittal will be reviewed by the Department and additional information may be requested. 

a. Once all requirements are complete, the Sign and Submit button at the top of the Forms and Attachments page will become active.   
 

[bookmark: _GoBack]
10. Choose the Sign and Submit button. 

11. Read over the Terms and Conditions and select the check box next to the signature area. This will fill in an eSignature using your WAMS ID information. 
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*Note: Preliminary, final, and reissuance applications must be signed by the operation’s authorized representative (WAMS ID is required for e-signature). Consultants completing applications on the operation’s behalf can use the “Assign Role” feature to send applications to the operation to sign. See instructions at the end of the user guide. 

12. Choose the Sign button to receive confirmation you have completed step 1 of the signature process.

[image: ]

13. Receive an email with a onetime password needed to finish submitting the application to DNR (sent to email associated with your WAMS ID).
a. Here you will be able to print or save a copy of the finished application if desired.

[image: cid:image004.png@01CD336B.004547B0]

14. Copy the onetime password that is located in the email and choose Click to finalize signature link in the email. 

15. This will bring you back to your application where you will need to enter your one-time confirmation code.

[image: cid:image001.png@01D2CFB2.657991C0]

16. Paste the onetime password and select Confirm Signature to finish the signature process and submit the application to the DNR for processing. 
a. This second signature process is related to the Wisconsin Pollutant Discharge Elimination System (WPDES) permit applications.

17. After completing the signature process, you will be rerouted to the My Permit Applications page so that you can start a new permit application, resume editing an existing application, or complete the signature process for another application.



Hints, Tips and Tricks
Using the Assign Role feature, you also have the ability to start a permit application and then share it with someone else for editing. This feature is commonly used by consultants to start a permit application, complete the form(s) and attachments they are responsible for (e.g. engineering evaluations), send the application to another party responsible for a separate portion (e.g. nutrient management plans), and then finally send to an authorized representative to sign. Please note that if you use this feature, the permit application may not appear under the appropriate category area as described above. 
This feature is necessary for permit applications that require the authorized representative’s signature. The Assign Role feature is located on the “My Permit Applications” webpage discussed in step 5 above. All consultants and authorized representatives need to have a WAMS ID set up prior to using this feature. You need to know the email associated with the receiving person’s WAMS ID to send the application to them. Please refer to the link titled Steps for a landowner and agent to share a draft permit for in depth description of how to do this.
If you are having issues please refer to the ASK FOR HELP link along the left hand side. Someone will be in contact with you to help with your issue or answer your question. 
VIEW public notices of the DNR’s intention to authorize activity relating to water, including permits issued to the DNR, TRACK the status of Wisconsin’s water permits, and WATCH instructional training videos. 
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Name of Parent Company / Owner (f dferent fom operator above)
Contact Person st Last e
Waing Address - Sest. Route orBox Cay o D EE0
Tnone Narmoer (ne area cmde) | G2V Phone Namber | Fax Number (nel area sode) | Emai Address
Crop Consultant
Neme of Crop Consutant (Frst, Last Company T
Waing Adress - Svest. Route orBox oy T S Toceie
Tmone Narmoer (ne area cade) |21 Phone Namber | Fax Number (nel area code] | B Address
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Types of Runoff Control Systems

sl existing and proposed rurof contl ystems ocated a5 5. These may noude vegeared reatmentaea, colecton ark, 1o, & Geriy e

assocated utioo o, coninement ara, ofeed storage.Specy e typeof design documentaton such s ans andspecicators, post corstucion

documentaton, and/oranengineerng evaiatonyoumay have of the ystem. 10 documentaton est, iicatenone  the sace provided. A1 he erisng and

Eroposed et cortrl st musbe Gentiadon e 5t mp sssocated vih s cescroton

Funoffconsol  exisingor  Typef sunoff congolsystem
Syseme  proposed

asocited Outdoor Lo orFeed Storage/ | Runoff ontolSystemDesign

& Add Runoff Control System

© addsite
Other Site Information

Please select the site that serves as the primary site for this operation
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Current Animal Unit Calculation Numbers

Name of Site:
[T Check here if there are no projected increases in animal numbers at this site within the next five years.

L[] No Animals present at this site.

Arimal Type

I Non-mixed Arimal Units

TR | oo

ciry Cabes (snder 400 162) o2x |0 m
B Calves under 400163 o2x o oo

[ iking & ory cows 1a0x |0 00 e o 00

13 | eifers o 110x |0 00

7H¢|f (800 Ibs to 1200 Ibs) 100 o oo

15 eifers 400 s 1o 800 16s) o60x [0 00

5| steens or cows (400 b5 o marker) 100x [0 00

i 100 o o
uls(each) 1a0x |0 00
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Plans, Maps and Reports

Upload Required Attachments (15 MB per file

t) - lp reduce file size and trouble shoot ile uplosds

Section 1 Additional Checklists

NR243 LINK - http://datcp.wi.gov/uploads/Farms/pdf/NMPLANCHECKLISTarm-lwrag0.pdf

Clickhere to attach a e *
Attach the completed NRCS 590 here:

Section 2 - Plan Narrative

Nutrient Management Plan Narrative (overview of farm and how it will meet NR 243 requirements —can
reference other sections of NMP)

‘Add files (split into multiple items if larger
than 15 MB:

‘Add additional narrative files

0 Clickhere toatiachafile

Section 3 - Maps

Maps (fields, soils, spreading restrictions, topographical, drain tiles, shallow groundwater or bedrock,
winter spreading, other) ~ (Please split into multiple items if larger than 15 MB):

Spreading Restrictions Map: 0 Click here toattach afile ~ [ attached separately

Add additional spreading maps
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Liquid Manure Storage Calculations.
180-Day Liquid Manure Storsge Volume. ;
Calculations: 9 Clckhere toatiachafle

Download template?)

Supporting Document for 180-day Liquid .
Manure Storage Volume Calculations: Click here toattachafile

Hide Guidance

‘The Supporting Documentation for the 180-Day Liquid Manure Storage Volume Calculations template is a Microsoft Excel

‘spread sheet published by the NRCS. If you would like to use this pre-built template:
1. Download the spreadsheet and save it to your computer
2. Open the spreadsheet in an application that can read a Microsoft s file.
3. Complete the form and save it to your computer
4. Upload the completed file to the attachment area above
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Press to Refresh Missing Items Below:

You must attach an Environmental Analysis Questionnaire, You must attach a support documents for manure storage
calculations, You must attach liquid manure storage calculation, You must attach site soil map(s)., You must attach site
aerial map(s).,
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Sign and Submit Permit

[ s [ Clearsignatres |
Steps to Complete the signature process
1. Read and Accept the Terms and Conditions
2. Press the Initiate Signature Process button
5. You will receive an email (within 5 minutes) with instructions to complete the signature
process.
4. Follow the instructions in the email.

You will receive an acknowledgement email upon completing these steps.
Terms and Conditions
Certifications:

I certify that the provided NMP Update information is:
1. in compliance with all NR243.19, Wis. Adm. Code, reporting requirements; and
2. all NMP update information has been reviewed by farm operator/owner.

T preparer and cwner carty s ofthe flowing:

« 1am familiar with the plans and specifications submitted for this project, and I believe all applicable items in
this checklist have been addressed. | further believe the proposed project will comply with surface water and
groundwater discharge limitations in 5. NR 243.13.

‘s For proposed activities, a post-construction report will be submitted to DNR with a statement that
construction conforms with applicable Wis. Adm. Code, NRCS Standards, and approved plans and
specifications.

 understand that pursuant to 5. 283.91(4), Wis. Stats. any person who knowingly makes any false statement
representation or certification in a document filed with the DNR may be punished by a fine of not more than $10,000
lor by imprisonment for not more than & months or both

NOTE: For security purposes all email correspondence will be sent to the address you used when registering your
WAWMS ID. This may be a different email than that provided in the application. For information on your WAMS account
click HERE.

Authorized Signature

1 accept the above
terms and conditions.

after providing the final authorized signature, the system will send an email to the authorized party and any agents.
This email will include a copy to the final read only version of this application.
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You have completed step 1 of the signature process!

receive a confirmation email sent to your WAMS email address
2. Open the email and follow the instructions to complete the signature process.

gnature help guide.

You may view your Draft and Signed items
at: https://permits.dnr.wi.gov/water/SitePages/Permits.aspx.

You may close this window to return to the welcome page.

Close
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A permit application as been signed using your credentials. Hide Details

Frow: | Water Permits | + Wednesday, Way 16, 2012 1:46 Pl

To: | amidiliopak@yahoo.com

NOTE: If you suspect someone has submitted an application without your consent, please notify the Wisconsin Department of Natural
Resources (608-266-3910)

1 you recently completed and submitted an application, This is your confirmation message and final step in the signature process.
Please review the application and follow the steps to sign and submit:

1. Your one-time password: 0/8VShZDGrFpOBWEOXOAg4ZFPYY=
2. Review your application again: Printable Sianed Application

3. To complete or cancel the signature process: Clickto finalize sianature

NOTE:

1) You have 72 hours to use your one-time password and complete the signature and submission process. After 72 hours, applicants
need to go to their saved application and begin the signature process again.
2) Choosing "cancel” wil terminate the signature and submission process.
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Signature Confirmation <]

Close.

This is the last step in the signature process.
You have one attempt (within 72 hours) to complete the signature process.

Your one-time confirmation code:

JjH18/dPEIGVIEXOswXaD6LE3GM=

Press Confirm Signature to complete the signature process. NOTE: Your application
will not be sent until you confirm your signature with the button below.

Confirm Signature.





